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  Republic of Uganda

Rubanda District Local Government

Bidding Document

For Supplies and Services
LOT B SUPPLIES AND SERVICES
1. Printing, Photo copying, binding and supply of stationery.

2. Telecommunication services.

3. Advertising and public relations.

4. Vehicle insurance services

5. Supply of cleaning and sanitation equipment

6. Supply of fuels, lubricants and servicing of vehicles

7. Security services

8. Supply of Uniforms, beddings and protective gear

9. Supply and maintenance of school and office furniture

10. Supply of medical equipment

11. Compound maintenance services

12. Supply of hardware materials and equipment

13. Supply  and installation of culverts

14. Supply of local road construction materials, Gravel, Hard core, Coarse Aggregates, Sand.

15. Electrical materials-fixtures and fittings
16. Supply of assorted Agricultural tools and supplies.

17. Supply of Computers, Computer hardware’s, Computer soft wares, photocopiers, consumables and accessories.

18. Electrical materials-fixtures and fittings.

19. Provision and Supply of District Staff Identification Cards and publications.

20. Repair and maintenance of Plants and Motor Vehicles .

21. Repair and maintenance of Motor cycles

22. Auctioning Services.

23. Hotel and conference, meeting venues and catering 

24. Repair and maintenance of Office Equipment.

25. Labeling of assets and fumigation services

26. Provision of Legal services

27. Printing of exams for primary schools.

28. E-Registration services for candidates.

29. Provision of cesspool emptier services.

Under Framework contract
	Method of Procurement
	Open  Bidding Method



	Date of Issue
	17/06/2021



Section 2.  Bid Data Sheet

	Instructions to Bidders Reference
	Data relevant to the ITB

	A.  General

	ITB 1.1
	The Procuring and Disposing Entity is: RUBANDA DISTRICT LOCAL GOVERNMENT

	ITB 1.1
	The subject of procurement is a framework contract for: SUPPLIES AND SERVICES


	ITB 1.1
	The Procurement Reference number of the Bidding Document is :


	ITB 1.1
	The number and identification of lots comprising this Bidding Document is: N/A
The proportion of each Lot that a Bidder may bid for is:
The minimum and maximum number of Lots a Bidder may bid for is: 03


	ITB 5.5
	The Bidder is required to include with its Bid, documentation from the Manufacturer of the Supplies, that it has been duly authorised to supply, in Uganda, the Supplies indicated in its bid by submitting the Manufacturers Authorisation Form in Section 4 Bidding Forms.

	B.  Bidding Document

	ITB 7.1
	For clarification purposes only, the Procuring and Disposing Entity’s address is:

Attention:  Chief Administrative Officer/Rubanda DLG 


Street Address: Rubanda DLG


Floor/Room number: Procurement and Disposal Unit


Town/City: 
Rubanda
Postal Code/PO Box No: 
781
Country:  Uganda 


Telephone: 


Facsimile number: 


Electronic mail address:

	ITB 7.1
	The Procuring and Disposing Entity will respond to any request for clarification provided that such request is received no later than 7 days prior to the deadline for submission of Bids.

	C.  Preparation of Bids

	ITB 10.1
	The medium of communications shall be in writing.

	ITB 10.2
	The language for the bid is English.

	ITB 11.1(h)
	The Bidder shall submit with its bid the following additional documents:

INCOME CLEARANCE CERTIFICATE 2021
CURRENT TRADING LICENCE

CERTIFICATE OF INCORPORATION OR REGISTRATION

POWERS OF ATTORNEY

	ITB 13.1
	Alternative Bids shall not be permitted.

	ITB 14.5
	The Incoterms edition is: 2000


	ITB 14.6(a)(i)
	For Supplies, the Bidder shall quote prices using the following Incoterms: 



	ITB 14.7
	The prices quoted by the Bidder shall be: fixed as per the current running prices during the bidder’s performance of the contract.

	ITB 15.1(a) 
	For Supplies or Services originating in Uganda the currency of the bid shall be: Uganda shillings.

	ITB 15.1(b)
	For Supplies or Services originating outside of Uganda the currency of the bid shall be: Converted into Uganda shillings

	ITB 20.1
	The bid validity period shall be 365 days.

	ITB 21.1


	A Bid Security shall be not required.
Where a Bid security is required, the amount and currency of the Bid security shall be: N/A

	ITB 21.2 (d)
	Other types of acceptable securities are: N/A

	ITB 22.1
	In addition to the original of the Bid, the number of copies required is: 02
(Two)


	ITB 22.2
	The written confirmation of authorisation to sign on behalf of the Bidder shall consist of: Registered Powers of Attorney



	D.  Submission and Opening of Bids

	ITB 24.1 
	For bid submission purposes only, the Procuring and Disposing Entity’s address is :

Attention: The Secretary Contracts Committee
Street Address: P.O Box 781
Floor/Room number: 
Procurement and Disposal Unit
Town/City: 
Rubanda
Postal Code: 
P.O Box 781
Country: Uganda 


The deadline for bid submission is:

Date: 07/07/2021
Time (local time): 01:00P.M 


BIDS DELIVERD THROUGH THE POST OFFICE ON OUR BOX NUMBER BEFORE THE DEADLINE SHALL BE ACCEPTED.

	ITB 27.1
	The bid opening shall take place at: PROCUREMENT AND DISPOSAL UNIT
Street Address: 


Floor/Room number: 


Town/City : 
Kabale 

Country:
Uganda


Date: 
07/07/2021
Time: 
02:00PM

	E.  Evaluation of Bids

	ITB 34.1
	The currency that shall be used for financial comparison purposes to convert all bid prices expressed in various currencies into a single currency is: N/A
The source of exchange rate shall be:

The date for the exchange rate shall be:

	F.  Award of Contract

	ITB 41.1
	The percentage by which the estimated quantity or minimum value may be increased is: 

The percentage by which the estimated quantity or minimum value may be decreased is: 

	Section 3.  Evaluation Methodology and Criteria

	Procurement Reference Number: ________________________________________

	A
Evaluation Methodology

	1
Methodology Used

	1.1
The evaluation methodology to be used for the evaluation of bids received shall be according to the type of procurement namely; Technical Compliance Selection for Supplies and Non-Consultancy Services and Quality and Cost Based Selection for Consultancy Services. 

	2 
Summary of Methodology

	2.1
The Technical Compliance Selection methodology recommends the lowest priced bid, which is eligible, compliant and substantially responsive to the technical and commercial requirements of the Bidding Document, provided that the Bidder is determined to be qualified to perform the contract satisfactorily. 

2.2.       The Quality and cost based Selection methodology recommends the highest scoring bid, which is eligible and substantially responsive to the technical and commercial requirements of the Bidding document, provided that the Bidder is determined to be qualified to perform the contract satisfactorily. 

2.3
The evaluation shall be conducted in three sequential stages –

(a) a preliminary examination to determine the eligibility of bidders and the administrative compliance of bids received;

(b) a detailed evaluation to determine the commercial and technical responsiveness of the eligible and compliant bids; and

(c) a financial comparison to compare costs of the eligible, compliant, responsive bids received and determine the best evaluated bid. 

2.4
Failure of a bid at any stage of the evaluation shall prevent further consideration at the next stage of evaluation. Substantial responsiveness shall be considered a pass.

	B
Preliminary Examination Criteria

	3
Eligibility Criteria
	

	3.1
The eligibility requirements shall be determined for:-

(a)
Eligible Bidders in accordance with ITB Clause 4; and

(b)
Eligible Supplies or Services in accordance with ITB Clause 5.

	3.2
The documentation required to provide evidence of eligibility shall be:- 

(a)
a copy of the Bidder’s Trading licence for 2021
(b)
a copy of the Bidder’s Certificate of Registration  (where applicable)
(c)
a copy of the Bidder’s income tax clearance certificate for 2021.
(d)
a copy of the Bidders   registration for TIN 

(e)           powers of attorney

(f)
a statement in the Bid Submission Sheet that the bidder meets the eligibility criteria stated in ITB 4.1;

(g)
a declaration in the Bid Submission Sheet of nationality of the Bidder;

(h)
a completed Price Schedule. This should contain the declaration of the origin of the supplies for Supplies;

(i)
a statement in the Bid Submission Sheet that the Bidder has no conflict of interest;

(j)
a declaration in the Bid Submission Sheet that the Bidder is not under suspension by the Public Procurement and Disposal of Public Assets Authority;

(k) evidence of experience in performance of similar contracts(copy of awarded contracts)

(l) Proposed Prices lists for goods and Services for frameworks.

	4
Administrative Compliance Criteria
	

	4.1
The evaluation of Administrative Compliance shall be conducted in accordance with ITB Sub-Clauses 32.3 and 32.4. 

	C
Detailed Evaluation Criteria

	5.
Commercial Criteria
	

	5.1
The commercial responsiveness of bids shall be evaluated in accordance with ITB Clause 33.  The criteria shall be:  

(a)
acceptance of the conditions of the proposed contract;

(b)
acceptable response time to call-off orders;

(c)
the unit and total delivered price based on the delivery terms requested and the estimated quantity specified

	6
Technical Criteria
	

	

	D
Financial Comparison Criteria

	7.
Costs to be included in Bid Price

	7.1
The financial comparison shall be conducted in accordance with ITB Clause 36. The costs to be included in the bid price bid are:

(a)
for supplies; the unit and total delivered price based on the delivery terms requested and the estimated quantity specified. The bid with the lowest evaluated price, from among those which are eligible, compliant and substantially responsive shall be the best evaluated bid.

(b)
for services, fees; reimbursables and miscellaneous costs, for each activity. The bid achieving the highest combined technical and financial score shall be the Best Evaluated Bid. For supplies or service; the bid with the lowest quoted evaluated prices (section 6), from among those which are eligible, compliant and substantially responsive shall be the best evaluated bid
(c) taxes, duties and levies;

	8
Non-cost Factors to be included in Evaluated Price
	

	8.1
The non-cost factors to be included in the evaluated price are:


(a)


	9
Margin of Preference 
	

	

	10
Determination of Best Evaluated Bid or Bids

	10.1  (a For supplies; the bid with the lowest quoted evaluated prices (section 6), from among those which are eligible, compliant and substantially responsive shall be the best evaluated bid
 (b)
for services, the bid achieving the highest combined technical and financial score shall be the Best Evaluated Bid.

	10.2
Notwithstanding paragraph 10.1, if this Bidding Document allows Bidders to quote different prices for single lots and for the award to a single Bidder of multiple lots, the Procuring and Disposing Entity shall conduct a further financial comparison to apply any conditional discounts. The bid or bids offering the lowest priced combination of all the lots shall be the best evaluated bid or bids. 


	E
Post-qualification Criteria

	


[This Bid Submission Sheet should be on the letterhead of the Bidder and should be signed by a person with the proper authority to sign documents that are binding on the Bidder]

	Bid Submission Sheet


Date: [..........................................................................................]
Procurement Reference No: [...............................................................]

To:  [................................................................................................................................................]
We, the undersigned, declare that: 


(a) We have examined and have no reservations to the Bidding Document, including Addenda No.(Pre bid meeting)

(b) We offer to conform with the Bidding Document and in accordance with the response times specified in the Statement of Requirements or Terms of Reference the following Supplies or Services under a framework contract arrangement [insert a brief description of the Supplies or Services. Amend wording and attach relevant details if alternative response times are is proposed];

(c) We understand that any resulting contract will be a framework contract, with estimated quantities, and that you will not be bound to purchase any Supplies or Services with the exception of any guaranteed minimum value;

(d) The total price of our Bid, excluding any discounts offered in item (d) below, is: ...........................................................................................................................................................................................................................................................................................
(e) The discounts offered and the methodologies for their application are:

Unconditional discounts.  If our bid is accepted, the following discounts shall apply.  

Methodology of application of the unconditional discounts. The discounts shall be applied using the following method: 

(f) Our bid shall be valid for a period of ........................................ calendar days from the date fixed for the bid submission deadline in accordance with the Bidding Document, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;

(g) We, including any subcontractors or providers for any part of the contract resulting from this procurement process, are eligible to participate in public procurement in accordance with ITB Clause 4.1

(h) If our bid is accepted, we commit to obtain a Performance Security in accordance with the Bidding Document in the amount of ……………………………………………….. for the due performance of the Contract;

(i) We, including any subcontractors or Providers for any part of the contract, have nationals from the following eligible countries …………………………………………………………………………………………………………………………………………………………………………………………………………………………
(j) We undertake to abide by the Code of Ethical Conduct for Bidders and Providers during the procurement process and the execution of any resulting contract;

(k) We are not participating, as Bidders, in more than one bid in this bidding process, other than alternative bids in accordance with the Bidding Document;

(l) We do not have any conflict of interest and have not participated in the preparation of the original Statement of Requirements for the Procuring and Disposing Entity;

(m) We, our affiliates or subsidiaries, including any subcontractors or Providers for any part of the contract, have not been suspended by the Public Procurement and Disposal of Public Assets Authority in Uganda from participating in public procurement;

(n) The following commissions, gratuities, or fees have been paid or are to be paid with respect to the bidding process or execution of the Contract:……………………………………………………………………………………………………………………………………………………“none.”] 
	Name of Recipient
	Address
	Reason
	Amount & Currency

	

	

	

	


	

	

	

	


	

	

	

	



(l)
We understand that this bid, together with your written acceptance thereof included in your Letter of Bid Acceptance, shall constitute a binding contract between us, until a formal contract is prepared and executed;

(m)
We understand that you are not bound to accept the lowest bid or any other bid that you may receive.

Signed: ......................................................................................................................................
Name: ........................................................................................................................................


In the capacity of.....................................................................................................................
Duly authorised to sign the bid for and on behalf of: [................................................................
Dated on ____________ day of __________________, _______ [..........................................]
[This Price Schedule should be signed by a person with the proper authority to sign documents for the Bidder. It should be included by the Bidder in its bid. The Bidder may reproduce this in landscape format but is responsible for its accurate reproduction].

	Price Schedule for Supplies or Services 

(Can make attachment inform of the table provided below to have a variety of services included.)

	
	Date: .........................................................................................
Procurement Reference No: 


	Name of Bidder: 
.......................................................................................................


	1
	2
	3
	5
	6
	7
	8

	Item No.
	Supplies or Services
	Country of origin
	Estimated Quantity (No. of units)
	Unit price 
	Import Duties, Sales and other taxes per unit 2
	Total Price

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	
	Others
	
	
	
	
	


Signed: .................................................................................................................... 
Name: .......................................................................................................................


In the capacity of ......................................................................................................
Duly authorised to sign the bid for and on behalf of: ........................................................
Dated on ____________ day of __________________, _______ [....................................]
1.
List of Supplies or Services

Procurement Reference Number: ____________________________________________
The quantity shown below is the estimated quantity which will be purchased under the contract. Supplies or Services will be purchased by call-off orders in accordance with the contract. 

The Procuring and Disposing Entity shall purchase Supplies or Services with a minimum value of: ____________________. 

	Item number
	Brief Description
of Supplies or Services 
	Unit of Measure
	Unit price

	
	 
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The attached commodity specific conditions will form an integral part of any resulting contract.

2.
Delivery and Completion Schedule

Procurement Reference Number: 
The response time shall commence from the date of each call-off order. The Provider shall meet the response times for any call-off order, subject to the limitations in the contract. 

Call-off orders may be issued at any time during a period of: 1st July, 2018 to 30th June, 2019.
	Item number
	Brief Description
of Supplies or Services 
	Response Time

(days/wks/mths)
	Delivery Point/
Site

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.
Terms of Reference and Technical Specifications
Procurement Reference Number: ___________________________________________
Column b states the minimum terms of reference and technical specifications of the item(s) required by the Procuring and Disposing Entity.

The Bidder is to complete column c with the terms of reference and technical specification of the item(s) offered and to state “comply” or “not comply” and give details of the areas of non-compliance.

	Item No.
	Terms of Reference and Technical Specifications required
including applicable standards
	Compliance of Terms of Reference and specifications
 offered

	a
	b
	c

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	
	
	


The detailed technical evaluation will examine the terms of reference and technical specification of the items offered in column c and determine whether this meets the minimum specifications or terms of reference in column b.  Bidders must complete column c or the bid will be rejected.  For supplies, bidders are required to include technical literature to support the details provided in column c. 

4.
Drawings 
Procurement Reference Number: 

	List of related Drawings

	Drawing number
	Drawing name
	Purpose

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5.
Inspections and Tests

Procurement Reference Number:
	List of Inspections and Tests

	Items subject to Inspection and Tests;
	All

	Type of inspection or tests and the standards to be met; 
	Quality tests conformity to requirement, applicability tests…… etc

	Location of the inspection or tests; 


	 District Stores

	Inspection agency;


	Internal Audit, User representative, stores and supplier. 

	Timing of the inspection;


	Before receipt by stores department.

	Notifications or documentation required from the provider;
	 Invoices, delivery notes, Copy of LPO

	Provision of any samples for inspection;
	

	Cost of the inspection; 


	

	Arrangements and costs for any re-inspection required; 
	

	Any other relevant details. 


	


Eligibility

SUPPLIES
· A copy of the applicants current  trading license for 2021
· A copy of certificate of registration/incorporation
· A copy of current income tax clearance certificate for 2020/2021

· A copy of the bidders registration for TIN 
· submission sheet  that the applicant has no conflict of interest
· A declaration in the submission sheet that the applicant is not under suspension by the relevant authority
· A copy of VAT Registration
· Nationality 
Commercial /Technical criteria
· Qualification and competence of key staff
· Experience of similar size of contracts
Financial criteria
· Proposed prices 
· Current bank statements
N.B. This criteria will be based on a pass/ fail basis

SERVICES:

Eligibility
· A copy of the applicants current  trading license  for 2020/2021

· A copy of certificate of registration/incorporation
· A copy of current income tax clearance certificate for 2020/2021

· submission sheet  that the applicant has no conflict of interest
· A declaration in the submission sheet that the applicant is not under suspension by the relevant authority
· A copy of VAT Registration.
· Nationality 
Commercial /technical criteria
· Qualifications and Competence of key personnel
· Experience in subject
Financial criteria
· Current bank statements
· Proposed price.
N.B This will be based on a pass/fail basis
2

